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HHCTPYKIUSI
aJIMHHHCTPATOPAa HH(POPMALIHMOHHOI 0e30MacHOCTH
HH(OPMALHOHHBIX CHCTEM MEPCOHAIBHBIX AaHHBIX

1. O6mmue mososkeHust
AnvuHKMCTpaTop HMHGOpManMOHHOH Oe3omacHoctH (manee - WMB) wH(OpMAanMOHHOM CHCTEMEI

" mepcoHanbHBIX NaHHBIX (Hanee - MCII[IH) MBOVY «lllkoma Ne82» (mamee - Illkona) Ha3sHayaeTcs
npukazoM qupekropa Ilkonsl ¥ QyHKIHOHATBHO MOJYUHSETCS 3aMECTUTENIO AUPEKTOpa Mo y4eOHOM
pabore.

1.2. Anvunuctparop UMb MCII[IH pykoBoaCTByeTCsi TpeOOBaHHSIMH HOPMATHBHBIX JIOKYMEHTOB
Poccuiickoit ®enepanum, JToKaJbHBIX HOPMATUBHBIX akToB I1IKoibl, HacTosmed MHCTpYKIMEH, a Takxke
JpYTHMH PacIopsIUTeIbHBIMU JOKYMEHTAMH B YaCTH, €r0 Kacaromeics.

1.3. Anmunuctparop UMb UCII/IH B mpenenax cBouX (yHKIHOHATBHBIX OOS3aHHOCTEN 0OECIEYMBaeT
paborocnoco6nocts MCII/IH, 6e3omacHocTs wuHGbOpManuu, oOpabaThiBaeMOM, IepenaBaeMoii U
XPaHMMOM IPH IIOMOIIM CPEJACTB BeIYUCIUTENbHOM TexHukH (nanee - CBT) 8 UCIT/Ix I1IkomsL.

1.4. omxuoctasle muua Illkonel, 3ameiicTBoBaHHBIE B obecrmedennn ¢yHkuunonuposanus WCII/IH,
MOTYT OBITH O3HAaKOMJIEHBI C OCHOBHBIMH IOJIOKEHHSMH U NPWIOKEHUAMH WHCTpYKIMM B 4acTH, HUX
Kacaroliencs, o Mepe HeoOX0JUMOCTH.

1.5. B cinydae yBonpHeHus agmunucrparop Mb VCII/Ix [Ikomnsr o6s3an nepenats aupekropy IlIkosst
BCe HOCHTeNM 3amuimaemMoi uHGopmanuu 1Ikomns! (pyKONHCH, YepHOBUKH, YEPTEXKH, AUCKH, THUCKETHL,
pacneyaTkd C TIPHHTEPOB, MOJEIH, MaTepualbl, H3JENHUS H TIp.), KOTOpble HaXOAWJIHCh B €ro
PactopsDKEHMH B CBSI3H C BBIIIOJTHEHUEM MM CITyKeOHBIX 00s13aHHOCTEH BO BpeMs paboTsl B I1Ikoe.

2.06s3anH0cTH agmMunHcTpaTopa Ub UCIITH
2.1. Anmunucrparop b UCIT/IH o6s3aH:

- 3HaTh IIEpeYeHb YCTAHOBJICHHBIX B mojpaszfeneHuun CBT u mepedeHs 3amadu, pelmiaeMbIX C HX
HCIIOJIb30BaHUEM;

- obecrieynBaTh pabOTOCIIOCOOHOCTH cpeacTB BhIMMCTUTENbHON TexHuku WCII[u Illkomsl,
IIPOBOJIMTE OPraHU3allMOHHO-TEXHUYECKHE MEPOTIPUATHS 10 UX 00CITYKHUBAHUIO,

- ycraHaBnuBarh M HactpauBarh 3j1eMeHThl VICII/[H u cpencTBa 3amuThl HHPOPMAIMH, a TaKKe
BBIIOJHATE JIDYyIM€ BO3JIOXKEHHBIE Ha HEro paboThl B COOTBETCTBHUHM C PaCIOpPSIUTEIbHBIMH,
MHCTPYKTUBHBIMU M METOJAMYECKUMH MaTepUaJlaMi B YacTH, €ro Kacarolencs;

- paccMaTpHMBaTh II€J1€CO00Pa3sHOCTh IPUMEHEHHUS HOBBIX TEXHOJOTHH M TIOBBIICHHS
s¢ppextuBHOCTH DyHKIHOHUpOBaHUs UCII/IH IlIkosr;

- TOArOTaBIMBAaeT OOOCHOBAaHUS M CHENU(HKAIMH IS 3aKyIKH, 3aKa3blBAeT HOBBIE 3JIEMEHTHI
WCIIIs u pacxoaHble MaTepHAaIbI,

- IOIEP>)KUBAET PE3ePB PACXOIHBIX MAaTEPHAIIOB;

- M3y4aeT PHIHOK IPOrPaMMHBIX CPEJICTB ¥ IPEAOCTaBIISIET PEKOMEHJAIMH 110 MPUOOPETEHHIO U
BHEJIPEHUIO CHUCTEMHOIO M IIPHUKIAJAHOIO IIPOrPaMMHOI0 OOECIE€YEHHUs; - BBIIOJIHATH CBOEBPEMEHHOE
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y6HOBNEHHe mporpamMMHoro obecmedenus snementoB VCIIJ[H ¥ CpeicTB 3alUTBl MEPCOHATBHBIX
tarsbix (C3T1/1H) 110 Mepe MOSIBICHHS TaKUX OOHOBICHHI;

- BBITIOJIHATH PE3EPBHOE KOMMPOBAHKUE U BOCCTAHOBJICHUE JIAHHBIX]

- obecreumBaTH KOHTPONb 3a BHINOIHEHHEM IOJB30BATENSAMHA  TpeOOBaHUM «HCTpYyKIIUU
roms3osaremo UCITIn»;

- OCYILIECTBIATH KOHTPOJIb 33 PabOTOM TOJb30BATENIe aBTOMATH3UPOBAHHEIX CHCTEM, BBIABJICHUC
somsrrox HCJI x 3ammimaeMbiM MHQOPMAIMOHHBIM pecypcaM M TEXHHHYECKHM CpeNCTBaM UCIIx
UIxomsr;

- OCYIIECTBJIATh HACTPOMKY CPEJCTB 3alIUTHI, BBINOJIHATE APYrHe neicTBHS 1O H3MEHEHHIO
anemenToB UCI1/Ix;

- OCYLIECTBIATH ydYeT BCEX 3alIMIIAEMBIX HOCHTENEH pHQOpMAaMK C I[OMOIIBIO HX JIFO0Oi
MapKHPOBKH ¥ C 3aHECEHUEM YUCTHBIX JJAHHBIX B CIENMATbHBIH JXypHAT (YUETHYIO KapTOUKy). Y ITCHHbIE
gocHTenH HHGOPMALIMHY BBIIAaBATh M10Jb30BATEIAM II0]] POCTIACE;

- OCYIIECTBIATH TEKYIIHH ¥ TEPHOAMYECKHH KOHTPOJIb paboTHl CPEICTB M CHCTEM 3allUThI
pEGOpMALIHH;

- OCYHIECTBIATH TEKYIIMH KOHTPOJIb TEXHOJIOTMYECKOro mpoluecca 00paboTKH 3alHIIaeMOon
uHGOpMAaIHH;

- TIEPHOJMYECKH OCYIIECTBIISATH TECTHPOBAHME BCEX (QyHKIHMHA CHCTEMBI 3alllUTHl C NOMOIIBIO
TecTOBBIX mporpaMM, uMuTUpyomx rnonsirkd HCJI, npu H3MEHEHHH IpOrpaMMHOM CpeJibl ¥ IepcoHala
WUCTI]H;

- B Cllydae BO3HHMKHOBEHHsS HEINTATHBIX CHTyalluH (c60oeB B pabore C3II/IH) HEMEIIEHHO
OKTTATBIBATH OTBETCTBEHHOMY 3a obecnieyenue GesonacHoctd 11/1H;

- Y4acTBOBaTH B IPOBEJEHHH CIyXKEOHBIX paccienoBaHuii (akToB HapyIIEHHS WM YTPO3bI
sapynieHns 6€30IacHOCTH 3alluaeMoii nHpopMaIuu;

- Y9aCcTBOBATh B IIPOBEJIEHMH PAabOT 1O BOCCTAHOBJICHUIO paboTOCTIOCOOHOCTH CPE/ICTB H CUCTEM
3amuTH HHQOpMAaIUH;

- sect «KypHan ydera HEIITATHBIX CHTYal[Wi», yUMTHIBATH (axTBl BCKPBITUSA U ONEYATHIBAHHUSA
[19BM, BBINOMHEHHS NPOQHUIAKTHYECKMX paboT, YCTAaHOBKH U MoJu(UKaNUK ammapaTHbIX ¥
nporpammHbIX cpeacTs [I9BM. @opma jKypHaia IpHBe/cHa B «IHCTPYKIMH 10 AEHCTBUAM IEpCOHANIA B
HEINTATHBIX CUTYalUIX»;

- IPOBOJIUTH 00yUeHHe TIEPCOHANA U MOJIb30BATENCH BBLIYMC/INTEIHHON TEXHUKHU TIpaBHiIaM paboThI
¢ CBT u cpeacTBaMK 3aIUThl HHPOPMAIMK C OTMETKOM B KAPTOUKE HHCTPYKTAKA (Tlpunoxxenue 2);

- yuacTBOBaThb B pa3palOTKE HOPMATHUBHBIX H METOAUYECKHX MAaTepHalosB, CBSI3aHHBIX C
dyaxmmonupoarneM CBT u  mpuMeHeHMEM  CPEACTB  3allUTRI uH(pOpMaIUY, BBIIOJTHECHUEM
MeponpHATHil 10 0GECIEeYeHHIO 3alUThl HHPOPMAIMH; - PEryIIpHO aHATM3HpOBATE paboty rOOBIX
smemenToB AC, DJIEKTPOHHBIX CHCTEMHBIX XKYPHATIOB CPEICTB 3alMThl /UL BEIABJICHUA U yCTPAHCHUA
HEHCIIPABHOCTEH, @ TAKKE IS ONTHMHU3ALIMA €€ HYHKIHOHUPOBAHNUS.

3. IlpaBa agvunuctpaTopa Ub UCII/n
3.1. Anmunucrparop Vb UCIIJIa umeer npaBo:

- orkmouars oOble onementsl C3IIJIH mpu W3MEHEHHHM KOH(HUIYpAlHMH, DETIaMCHTHOM
TeXHHYECKOM OOCITy)KMBAHHH MM YCTPAHEHHH HEUCIIPABHOCTEH B yCTAHOBICHHOM HOPSIIKE;

- B CTAHOBJIEHHOM IHOPS/IKE H3MEHATh KOHQHUIYPAIUIO 2JIEMECHTOB WCITu u C3I1/s;

- Tpe6oBaTh oT coTpyHEKOB IlIKoIBI COOMIONEHNS TPaBAI pa6otel B MCII/IH, mpuBeICHHBIX B
«Muctpykuuu nonb3osatens UCITTE»;

- TpefoBaTh OT IONB30BATENEH OE3yCIOBHOIO COOMIONEHUsT YCTAHOBIEHHOW TEXHOJIOTHH
06paboTKH 3allMIaeMol MHPOPMALUH U BBINOTHEHUS TpeGoBaHu# BHYTpPEHHHX JoKyMmeHTOB IIIKOmEL,
perlaMeHTHPYIOLIMX BOIPOCH! 00€CIIeYeHIs 0€30MaCHOCTH U 3alU T uHpOpMaIKH;

- obpamarthcs K OTBETCTBEHHOMY 3a OOeCIeueHHe 6esomacuoctu IIJ[a ¢ TpeGoBaHUEM O
npexpaieHun 06paboTky UH(OPMALMH B CIIydasX HapyIICHHs YCTaHOBJIEHHOM TEXHOJOTHH 00pa0OTKH
samuImaeMoll  MHGOPMAIMM MM HapyuleHHs (QYHKIMOHMPOBAHMS CPEACTB M CHCTEM  3aIHMTRI
nHbGOpPMALIUY;

- BHOCHTB CBOY IIPEIUIOKEHHUS 10 COBEPIIEHCTBOBAHMIO (yHKIIMOHMPOBAHNAS NCTIa Hlkonsr,



- MHUIIMMPOBATH MIPOBEJICHNE CITYKEOHBIX pacclieZIoBaHUH MO (GakTaM HapyLICHHs YCTaHOBJICHHBIX
rpeboBanmii obecrieueHust nHpopmanuonHoi 6ezonacHoctu B MCII/Ia IkombL.

4. OrBercTBeHHOCTH aamuHucTpaTopa HIO UCIL/In
2 1. Amvuructpatop Mb UCII/IH HECET OTBETCTBEHHOCT:

- 3a HeHaJJIeXalllee WCIOJHCHHE WM HEUCIIOJIHEHHE CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH,
IPSAVCMOTPEHHBIX HACTOSIIEH MHCTPYKIMEH, IPYTUMH HHCTPYKTUBHBIMU JTOKYMEHTAMH B COOTBETCTBHH
: AefiCTBYIONIMM 3aKOHOIATeNbCTBOM Poccuiickoit denepariuy, 3a HOTHOTY M Ka4ECTBO IPOBOJUMBIX UM
»aboT no obecnedeHuIo 3alIUThl HH(OpMAIIHH;

- 33 IpaBOHAPYIIIEHNS, COBEPILIEHHBIE B IPOIECCE CBOEH NEATENIBHOCTH B IpeeaxX, OIpeIeICHHbIX
1eCTBYIONIMM 3aKOHOaTeIbCTBOM Poccuiickoit denepannu;

- 3a pasriialeHue CBe/IeHUH KOH(HIEHIMATIBHOTO XapaKTepa U Apyroi 3amuimaeMoi nabopManuu
(lxomsl B npeienax, OnpeIeeHHbIX JeUCTBYIOIMM 3aKOHOJaTeIbeTBOM Poccutickoit ®enepanumu;

- ma anvuHHcTparopa Wb MCII[lH Bo3maraercs I€pCcOHalbHAss OTBETCTBEHHOCTH 3a
saboTocnoco0HOCTE U HajuIexalnee GyHkiuonupoanue cpeacts oopadorku [1/1a B UCII/IH u cpencts
J2IE Tl IEPCOHANBHBIX JaHHBIX [1IKOIIBL.

5. [Topsinok mepecMOTPa HHCTPYKIHH

1. MHCTPYKIWS MO/UISKUT IOJHOMY NIEpPECMOTpY IPH M3MEHEHHH IIEpeYHs PEIIaeMbIX 3aJad4, CoCTaBa
rexamueckux u nporpamMmubIX cpeacts MCII/IH IIkomsl, NpuBOAAIMX K CYIIECTBEHHBIM H3MEHEHUIM
rexsonorEH 00paboTKH HHPOPMALIUH.

5.2, MECTpYKIMs MOUISKUT YaCTHYHOMY IIEPECMOTPY B OCTAIBHBIX CiIydasX. UacTHYHBIA II€pECMOTP
IPOBOIMTCS OTBETCTBEHHBIM 3a obecrieyeHue OeszonacHoctu [1/[H Munucrepcersa.

53. Tlonmeli mepecMOTp JAHHOTO JOKYMEHTa IIPOBOJMTCS OTBETCTBEHHBIM 3a OOecledYeHue
SezonmacHoctd [T/l IIIkonbl ¢ [EIBIO MPOBEPKHM COOTBETCTBHS IIOJIOKEHHMHM HAHHOIO JIOKYMEHTa
seansEBM yeraoBusM npuMeHeHus ux B MCII/In [kosl.

5 4. ®opwma perucrpaiuy u3MeHeHuit B HCTpyKImio npeacTasieHa B [Ipunoxenuu 3.

5.5. BHOCHMBIE H3MEHEHHUS HE JOJDKHBI IPOTUBOPEUHUTH JIPYTHM IOJIOKEHUAM MHCTpy KMy,

N

5. OTBETCTBEHHOCTD 32 KOHTPOJIb BHINIOJIHEHHSI HHCTPYKIHH
5.1. OTBercTBEHHHIM 3a KOHTPOJIb BBINOJHEHHS TpeOoBaHMM JaHHOM MHCTpyKuuu sBjsgeTCS

)TBETCTBEHHEIH 3a oOecneuenue 6e3onacHoctu [1/1H.

.1 .Hacrosmas WUHCTpyKIMs AeHCTBYeT 10 MPUHSATHS HOBOU C JaThl BBEJCHHM €€ B JIEHCTBHE IPUKA30M
mmpexTopa [lIxons!.

7. 3aKII049uTeIbHBIE I0JI0KEHM .
y



[Ipunoxenne 1. Kaprouka nHCTpyKTaXKa

KAPTOYKA Ne 1 IIpoBeneHust HHCTpyKTaXka IO BOIIpOCaM 3alIUThI HH(OpMAIIUU

Jlara

@&\(H.'IHH, HHHUIIAAJIBI HHCTPYKTUPYEMOT'O HOJI)KHOCTB Pocmuce

Bua uHCTpYKTaXa (B CBSI3U C YeM ITPOBOJIUTCS)

Kpatkoe cojiepykaHie HHCTPYKTaXKa

Hauctpykrax nposen Aamunucrparop b UCII/IH: ]

Ipumvedanne: 3amoTHeHHas KapTouka xpanutes y Anmuructpatopa Ub UCIIIH.



[Ipunoxenue 2. @opMa perucTpaliyd U3MEHEHUH B HHCTPYKILIHUIO

JIseT perncTpanuy M3MEHEHUH B HHCTPYKIMH

OcHoBanue Kem BHeceHO
Ne (HamMeHOBaHME, U3MEHECHNE
Hata BrecenHoe u3MeHeHue
L. HOMED U J1aTa (IOJKHOCTB,
JTOKYMEHTA) IO ATTHCH)
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JIucT 03HaKOMIICHHS
¢ MHCTpYKIHei aIMAHECTpaTopa HH(POPMAIHOHHOH 6e30MacHOCT! HHPOPMAIIMOHHBIX CHCTEM
nepcoHanbHbIX faHHBIX MBOY «Illkoma Ne82»

Ne Pacmucka
o /;1 damuysl, HHUITHAIBI COTPYIHUKA JlaTa 03HaKOMJIEHHUS COTpYIHHUKA B
03HAKOMJICHHUH
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